 Requesting an Inter Library Loan
Log into the library catalogue using your ID card number:
Library Home Page – click on Catalogue link – enter ID number and PIN (if you have one otherwise leave it blank) and click on Login
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You should now see an Inter Library Loan link on the Tool Bar – Click on it
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The new page will show the request form.  There is a drop down menu for different types of requests. Books, Conferences, Journal articles/book chapters, Thesis/Standards. Use the most appropriate one. For UK Thesis you will need to go through ETHOS. Include as much information as possible and include your department.
[image: ]

Complete the appropriate form 
Read the terms and conditions and click to agree with the copyright declaration and terms
Send the request.[bookmark: _GoBack][image: ]
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Please note that a charge will be applied to Interiibrary Loan requests. You only pay for material that is supplied: there is no charge for failed requests; however, we cannot
cancel requests once submitted. Please ensure you have reviewed the current costs prior to submitting your request. Your data wil be passed to the Brunel University
Library team and added o the Library Management System. We wil contact you regarding the progress of your request. We wil use the data within this form for statistical
analysis of the service we offer

Copyright Decaration
1. hersby request you supply me with a copy of the above item, which | require for research for a non-commercial purpose or private study.
2.1 have not previously been supplied with a copy of the same material by you or by any ofher liorarian

3.1 will not use the copy except for research for  non-commercial purpose or private study and will not supply a copy of it o any other person.

4. Tothe best of my knowledge, no other person with whom | work of study has made, of infends to make at about same time as this request, a request for substantially the
‘same material for substantially the same purposes.

5. Ifthis item was delivered by an electronic metnod (which includes fascimile transmission), | wil retain only a single paper copy and destroy any elecironic copies after printing.

6. | understand that i this deciaration is false in a material particular the copy supplied to me by you wil be an infringing copy and that | shal be liable for infringement of
copyright as f | had made the copy myselt.

7. I undertake to pay any charges incurred due to late retum or loss of tem
8| understand that a request cannot be cancelled so charges will be incurred (except for unsatisfied requests).

V)1 agree with the above copyright dectaration and terms.
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